
 

 

KATHYLIN S. MACAPAYAG  

~ŔƚċůŔƚШ§ƖŔĲŰƣċũЯШÂőŔũŔƓƓŔŰĲƚ 
ШΜΦΝΡШΤΞΣШΣΠΠΞ 
ШťċƣőůĦċŊƖĲĲѻŊůċŔũЮĦŸů 

 

 

PROFESSIONAL SUMMARY 

ÅĲƚƨũƣƚрĬƖŔƻĲŰШReal Estate Sales and Executive Support ProfessionalШƽŔƣőШŸƻĲƖШ10 years of 
experienceШŔŰШƖĲċũШĲƚƣċƣĲШƚċũĲƚЯШĤƖŸťĲƖШŰĲƣƽŸƖťШůċŰċŊĲůĲŰƣЯШċŰĬШőŔŊőрƻċũƨĲШĦũŔĲŰƣШƚĲƖƻŔĦŔŰŊЮШ
ÉťŔũũĲĬШŔŰШĦŸŸƖĬŔŰċƣŔŰŊШũċƖŊĲШĤƖŸťĲƖШŰĲƣƽŸƖťƚЯШĲǂĲĦƨƣŔŰŊШƚċũĲƚШĦċůƓċŔŊŰƚЯШċŰĬШůċŰċŊŔŰŊШĲŰĬрƣŸр
ĲŰĬШƓƖŸƓĲƖƣǃШƣƖċŰƚċĦƣŔŸŰƚЮ 

EǂƓĲƖŔĲŰĦĲĬШŔŰШċĬůŔŰŔƚƣƖċƣŔƻĲШŸƓĲƖċƣŔŸŰƚЯШǯŰċŰĦŔċũШĦŸŸƖĬŔŰċƣŔŸŰЯШċŰĬШƖĲƓŸƖƣŔŰŊЯШƽŔƣőШċШƚƣƖŸŰŊШċĤŔũŔƣǃШ
ƣŸШƚƣƖĲċůũŔŰĲШƽŸƖťǰŸƽƚШċŰĬШůċŔŰƣċŔŰШŸƖŊċŰŔǍĲĬШƚǃƚƣĲůƚЮШ9ĲƖƣŔǯĲĬШŔŰШAI-Powered Virtual 
AssistanceЯШĤƖŔŰŊŔŰŊШťŰŸƽũĲĬŊĲШŸŉШĬŔŊŔƣċũШƣŸŸũƚЯШċƨƣŸůċƣŔŸŰЯШċŰĬШůŸĬĲƖŰШċĬůŔŰŔƚƣƖċƣŔƻĲШƚƨƓƓŸƖƣШƣŸШ
őĲũƓШĤƨƚŔŰĲƚƚĲƚШŸƓĲƖċƣĲШůŸƖĲШĲǭŔĦŔĲŰƣũǃЮ 

 

CORE SKILLS 

Real Estate Sales & Business Development 

¶ 7ƖŸťĲƖШ ĲƣƽŸƖťШ~ċŰċŊĲůĲŰƣ 

¶ ÉċũĲƚШ9ũŸƚŔŰŊШѼШ ĦĦŸƨŰƣШ7ŸŸťŔŰŊ 

¶ ÂƖŸƓĲƖƣǃШ9ŸŰƚƨũƣŔŰŊШѼШ9ũŔĲŰƣШ ĬƻŔƚŸƖǃ 

¶ ÉċũĲƚШ9ċůƓċŔŊŰШѼШÂƖŸůŸƣŔŸŰШÂũċŰŰŔŰŊ 

¶ ŉƣĲƖрÉċũĲƚШ9ŸŸƖĬŔŰċƣŔŸŰ 

¶ 9ũŔĲŰƣШÅĲũċƣŔŸŰƚőŔƓШ~ċŰċŊĲůĲŰƣ 

Executive & Administrative Support 

¶ 9ċũĲŰĬċƖШѼШEůċŔũШ~ċŰċŊĲůĲŰƣ 

¶ ĦĦŸƨŰƣƚШÅĲĦĲŔƻċĤũĲШѼШÅĲĦŸŰĦŔũŔċƣŔŸŰ 

¶ ÉċũĲƚШÅĲƓŸƖƣŔŰŊШ 

¶ ?ŸĦƨůĲŰƣċƣŔŸŰШѼШÂƖŸĦĲƚƚШ9ŸŸƖĬŔŰċƣŔŸŰ 

¶ 9Å~ШѼШ9ũŔĲŰƣШ?ċƣċĤċƚĲШ~ċŰċŊĲůĲŰƣ 

 

PROFESSIONAL EXPERIENCE 

Sales Officer 

Cebu Landmasters, Inc. 
ƨŊƨƚƣШΞΜΞΝШтШsƨŰĲШΞΜΞΡ 

¶ ~ċŰċŊĲĬШċŰĬШƚƨƓƓŸƖƣĲĬШċШŰĲƣƽŸƖťШŸŉШċĦĦƖĲĬŔƣĲĬШĤƖŸťĲƖƚШċŰĬШƖĲċũƣǃШƓċƖƣŰĲƖƚШƣŸШĬƖŔƻĲШ
ƖĲƚŔĬĲŰƣŔċũШƓƖŸƓĲƖƣǃШƚċũĲƚЮ 

¶ 9ŸŰĬƨĦƣĲĬШproduct knowledge training and sales seminarsШƣŸШŔůƓƖŸƻĲШĤƖŸťĲƖШ
ĲŰŊċŊĲůĲŰƣШċŰĬШƓĲƖŉŸƖůċŰĦĲЮ 

¶ ÂũċŰŰĲĬШċŰĬШŔůƓũĲůĲŰƣĲĬШmonthly sales campaigns and promotionsШƣŸШŔŰĦƖĲċƚĲШ
ĤŸŸťŔŰŊƚШċŰĬШƓċƖƣŰĲƖШċĦƣŔƻŔƣǃЮ 

mailto:kathmcagree@gmail.com


¶ xĲĬШbroker accreditation and onboarding initiativesЯШĲǂƓċŰĬŔŰŊШƣőĲШƓċƖƣŰĲƖШŰĲƣƽŸƖťЮ 

¶ [ċĦŔũŔƣċƣĲĬШaccount booking, documentation processing, and contract coordinationШŉŸƖШ
ƓƖŸƓĲƖƣǃШƣƖċŰƚċĦƣŔŸŰƚЮ 

¶ §ƻĲƖƚċƽШafter-sales processesЯШĲŰƚƨƖŔŰŊШƚůŸŸƣőШĦũŔĲŰƣШĲǂƓĲƖŔĲŰĦĲШċŰĬШƓƖŸƓĲƖШƣƨƖŰŸƻĲƖШ
ĦŸŸƖĬŔŰċƣŔŸŰЮ 

 

Real Estate Salesperson 

FAM Associates Realty & Services 
ƓƖŔũШΞΜΝΥШтШsƨũǃШΞΜΞΝ 

¶ 9ŸŰƚŔƚƣĲŰƣũǃШƖċŰťĲĬШċůŸŰŊШƣőĲШTop 5 Sales PerformersШƽŔƣőŔŰШƣőĲШƣĲċůЮ 

¶ 9ũŸƚĲĬШƖĲƚŔĬĲŰƣŔċũШƓƖŸƓĲƖƣǃШƚċũĲƚШƣőƖŸƨŊőШĦŸŰƚƨũƣċƣŔƻĲШƚĲũũŔŰŊШċŰĬШĦũŔĲŰƣШŰĲĲĬƚШċŰċũǃƚŔƚЮ 

¶ ƚƚŔƚƣĲĬШĤƨǃĲƖƚШŔŰШƚĲũĲĦƣŔŰŊШƓƖŸƓĲƖƣŔĲƚШċũŔŊŰĲĬШƽŔƣőШbudget, lifestyle, and investment 
goalsЮ 

¶ 9ŸŸƖĬŔŰċƣĲĬШĬŸĦƨůĲŰƣċƣŔŸŰШĤĲƣƽĲĲŰШĦũŔĲŰƣƚЯШĬĲƻĲũŸƓĲƖƚЯШċŰĬШŔŰƣĲƖŰċũШƣĲċůƚШƣŸШĲŰƚƨƖĲШ
ƚůŸŸƣőШƣƖċŰƚċĦƣŔŸŰƚЮ 

 

Property Consultant / Property Specialist 

Pueblo de Oro Development Corporation 
ÉĲƓƣШΞΜΝΤШтШ~ċƖĦőШΞΜΝΥ 

Ayala Land Sales, Inc. (Ayala Land Premier) 
~ċǃШΞΜΝΡШтШ~ċƖĦőШΞΜΝΤ 

¶ ?ĲũŔƻĲƖĲĬШƓƖĲůŔƨůШĦũŔĲŰƣШƚĲƖƻŔĦĲШŉŸƖШhigh-end residential property transactionsЮ 

¶ ~ċƖťĲƣĲĬШũƨǂƨƖǃШĬĲƻĲũŸƓůĲŰƣƚШƣŸШƕƨċũŔǯĲĬШĤƨǃĲƖƚШƣőƖŸƨŊőШƚƣƖċƣĲŊŔĦШƓƖŸƓĲƖƣǃШƓƖĲƚĲŰƣċƣŔŸŰƚЮ 

¶ ~ċŰċŊĲĬШfull sales cycle documentationЯШŉƖŸůШƖĲƚĲƖƻċƣŔŸŰШƣŸШƣƨƖŰŸƻĲƖЮ 

¶ 7ƨŔũƣШũŸŰŊрƣĲƖůШĦũŔĲŰƣШƖĲũċƣŔŸŰƚőŔƓƚШċŰĬШƖĲŉĲƖƖċũШŰĲƣƽŸƖťƚЮ 

ШTop Seller – 2016 (VisMin Region) 

 

EXECUTIVE & ADMINISTRATIVE EXPERIENCE 

Technical Services Department Staff II 

Pryce Gases Inc. 
ÉĲƓƣШΞΜΝΟШтШ§ĦƣШΞΜΝΠ 

¶ ~ŸŰŔƣŸƖĲĬШĬċŔũǃШċŰĬШůŸŰƣőрĲŰĬШinventory and stock reportsЮ 

¶ 9ŸŸƖĬŔŰċƣĲĬШƓƨƖĦőċƚĲШƖĲƕƨĲƚƣƚШċŰĬШƚƨƓƓũǃШŸƖĬĲƖƚШċĦƖŸƚƚШƖĲŊŔŸŰċũШŸǭŔĦĲƚЮ 

¶ ƚƚŔƚƣĲĬШƽŔƣőШĬŸĦƨůĲŰƣċƣŔŸŰШċŰĬШċĬůŔŰŔƚƣƖċƣŔƻĲШĦŸŸƖĬŔŰċƣŔŸŰШŉŸƖШƣĲĦőŰŔĦċũШƓƖŸŢĲĦƣƚЮ 

 

Accounting Clerk – Accounts Receivable 

Kianen Marketing Inc. 
ΞΜΝΝШтШΞΜΝΟ 

¶ ~ċŰċŊĲĬШĦƨƚƣŸůĲƖШĦŸũũĲĦƣŔŸŰƚШċŰĬШaccounts receivable reconciliationЮ 

¶ ÂƖĲƓċƖĲĬШstatements of accountШċŰĬШůŸŰŔƣŸƖĲĬШŸƻĲƖĬƨĲШĤċũċŰĦĲƚЮ 

¶ ~ċŔŰƣċŔŰĲĬШǯŰċŰĦŔċũШƖĲĦŸƖĬƚШċŰĬШƓƖŸĦĲƚƚĲĬШĦƖĲĬŔƣШůĲůŸƚЮ 

 



Data Encoder & Processor 

UNILAB / URC 
ΞΜΝΝ 

¶ ~ċŔŰƣċŔŰĲĬШƚċũĲƚШĬċƣċĤċƚĲƚШċŰĬШĦũŔĲŰƣШƖĲĦŸƖĬƚЮ 

¶ ÂƖĲƓċƖĲĬШƽĲĲťũǃШċŰĬШůŸŰƣőũǃШsales performance reportsЮ 

¶ EŰƚƨƖĲĬШċĦĦƨƖċĦǃШŔŰШĬċƣċШĲŰƣƖǃШċŰĬШƖĲĦŸƖĬШůċŰċŊĲůĲŰƣЮ 

 

CERTIFICATIONS 

AI-Powered Virtual Assistant Bootcamp 
é ШÑƖċŔŰŔŰŊШÂc 

Continuing Professional Development (PRC) 
ÅĲċũШEƚƣċƣĲ 

 

EDUCATION 

Bachelor of Science in Information Technology 
~ŔŰĬċŰċŸШÖŰŔƻĲƖƚŔƣǃШŸŉШÉĦŔĲŰĦĲШċŰĬШÑĲĦőŰŸũŸŊǃ 
ыŰŸƽШÖŰŔƻĲƖƚŔƣǃШŸŉШÉĦŔĲŰĦĲШċŰĬШÑĲĦőŰŸũŸŊǃШŸŉШÉŸƨƣőĲƖŰШÂőŔũŔƓƓŔŰĲƚь 
ΞΜΜΣШтШΞΜΝΜ 
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